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Tamil Nadu Police Housing Corporation Limited

Service Regulations 2012

Preliminary – Part I

Preamble:Whereas it is necessary and expedient to define and lay down terms andconditions of employment and services of the employees of the Tamil Nadu PoliceHousing Corporation Limited and to provide for their functions, duties, responsibilities,conduct, discipline, remuneration and other general benefits, the Boards of Directors of thesaid Corporation do hereby frame and adopt the following regulations.
Chapter I

Short title and Commencement:

1. a)  These Regulations may be called the Tamil Nadu Police Housing CorporationLimited Service Regulations, 2012.b) These Regulations shall come into force from the date of its approval by the Board,Viz 31.01.2013
2. Extent and applicability:These regulations shall apply to the holders of all the posts under the Tamil NaduPolice Housing Corporation Limited (Other than those employed occasionally orsubject to discharge without notice) except to the extent otherwise expresslyprovided in any condition or appointment or deputation or contract.Provided that nothing contained in these regulations shall, unless a contraryintention is expressly indicated therein, operate to deprive any such holder of a postof any right or privilege to which he is or was entitled by or under any regulation ororder applicable to him on the 13th day of April 1981, including the right in the caseof a deputationist to exercise an option to get absorbed in the Corporation’s servicein the same category or post which he was holding on that date.



The Corporation may, with the previous sanction of the Government, exemptwholly or in part from the operation of these regulations the holder of any post.
Definitions:In these Regulations, unless there is anything repugnant in the subject orcontext:(a) “Act” means The Company Act, 1956.(b) "Appointing authority" means the authority empowered to make appointmentsas per Annexure-I of these Regulations, in respect of the post in theCorporation.(c) "BOARD" means the Board of Directors of the Corporation.(d)"Corporation" means Tamil Nadu Police Housing Corporation Limited and shallinclude all Divisions of the Corporation.(e) "Cadre Strength" means the cadre strength of each service, class or categoryincluded in different services shall be fixed by the Corporation from time totime, but not more than once in a calendar year.(f) "Category" means a division of post classified on the basis of their particular scaleof pay.(g) "Compensatory allowance" means an allowance granted to meet personalexpenditure necessitated by the special circumstances in which official duty isperformed.(h)"Competent authority" means the authority to whom such powers have beendelegated by the Board.(i) "Chairman and Managing Director" means the Chairman & Managing Director ofthe Corporation appointed by the Government of Tamil Nadu in terms of Articles ofAssociation of Tamil Nadu Police Housing Corporation Limited and includes any



person, for the time being discharging the functions of the Chairman &Managing Director.The term would also include any person appointed to officiate to the post forsuch time during the vacancy of a regular Managing Director/Chairman & ManagingDirector irrespective of whether such person is appointed to hold additional chargeand whether remuneration is paid to him or not by the Corporation.
Explanation: The Chairman and Managing Director for the purpose of thisClause would be any person who has been notified as Chairman and ManagingDirector with Registrar of Companies under the Companies Act based on theGovernment Rules appointing such person.(j) "Duty"- A person is said to be on duty as member of the Corporation’s service:-a. When he is performing the duties of a post borne on the cadre of suchservice or undergoing the probation; instruction or training prescribed bythe Corporation for such service. (or)b. when he is on joining time. (or)c. when he is absent from duty on authorized holidays or on Casual Leaveavailed in accordance with the instructions regulating such leave issuedby the Corporation, having been on duty immediately before andimmediately after such absence; (or)d. when he has to wait compulsorily for orders of posting on return from leave. (or)e. when he is undergoing any course of study or instruction for which he isdeputed by the Corporation.(k) “ Employee” a person who has been appointed to that service of theCorporation either directly recruited or absorbed in the service of the



Corporation from the Government departments or other GovernmentUndertakings. He may be a probationer, an approved probationer or fullmember in the Corporation.(l) “Full member” means a member of that service who has been appointedsubstantively to a permanent post borne on the cadre thereof;(m)"Government" means the Government of Tamil Nadu.(n) "Grade" means level of rank in a group.(o) "Leave salary" means the pay last drawn immediately prior to going onleave inclusive of personal pay and any other emoluments classified as pay.
(p)"Probationer" means an employee who has been appointed to a post withrights of probation but who has not completed his probation.
(q)"Promotion" means the appointment of a member of any category or grade to ahigher category or grade.
(r) "Pay" means the amount drawn monthly by an employee as pay otherthan Special Pay which raises by periodical increments from a minimum to amaximum.
(s) "Permanent employee" means an employee who has been declared to havebeen satisfactorily completed the prescribed period of probation in any category ofthe post in the Corporation and there after appointed substantively to a PermanentPost on the cadre thereof.
(t) "Regular employee" means an employee who has been appointed regularlyon time scale of pay in accordance with the provision of these Regulations andwho has satisfactorily completed probation.



(u)“Service Regulations”, or “Service Rules” means Tamil Nadu Police HousingCorporation Limited Service Regulations 2012.(v) "Temporary employee" means an employee other than a permanent employeewho has been appointed temporarily or a person who has been appointed purelyon emergency basis or on contract basis for a specified period.
(w) “The Management" means includes the Chairman and Managing Director whenthe same person holds the post of Chairman as well as the M.D. or any other officerof the Corporation when authorised by any law for the time being in force, or theArticles of Association or by any Regulation and regulations of the Corporation orby the Board of Directors.
(x) "Service" means service in Tamil Nadu Police Housing Corporation Limited.
(y) "BC, BC (M), MBC/SC/SC (A)/ST" means the communities notified as such by theTamil Nadu State & Sub-Ordinate Service Rules Government from time to time.
(z) "Year" means financial year beginning with the first day of April and ending with31st day of March.

NOTE:a) The word imparting masculine gender shall also include the feminine gender and viceversa.b) The word imparting singular number shall also include plural numbers and viceversa.



CHAPTER-II

3. APPLICATION OF OTHER REGULATIONS:

a) In matters in respect of which no provision exists in this service regulations, theFundamental Regulations, Tamil Nadu Leave Regulations, Tamil Nadu SubordinateService Regulations and any other Regulations and the subsidiary Regulationsthereto in regard to service conditions applicable to Government servants underthe Regulation making powers of the Government of Tamil Nadu as also theinstructions and ruling there under shall apply to the employees of theCorporation, subject to the modification, that the powers assigned to theGovernment under the Fundamental Regulation shall be exercised by the Boardand that the powers assigned to the Head of the Department in the saidRegulations shall be exercised by the Managing Director/Chairman.
b) Similarly, the provisions contained in the Manual of Special pay and Allowances of

the Government of Tamil Nadu shall apply to the employee of the Corporation
subject to any modification that may be made by the Board in respect of any
category of posts.

c) Relation to the Special Regulations:- If any provision in the GeneralRegulations contained in this part is repugnant to a provision in the SpecialRegulations applicable to any particular Post / Category contained in Part III.The letter shall in respect of that Post / Category prevail over the provision inthe General Regulation in this Post.



5. Delegation of Powers: -

a) The Board may delegate any of its powers under these Regulations to theManaging Director or any officer under it. The Managing Director in turn can subdelegate powers to other officers. All powers which can be exercised by acompetent authority specified under these Regulations shall also be exercised bythe higher authority in special circumstances after recording the reasons for suchaction.
CHAPTER III

Category I(1) General Manager (Fin. & Admin) – Cum -Company Secretary(2) Manager (Fin.)(3) Manager (L&R)(4) Deputy Manager(Accounts & Administration)
Category II

TNPHCL Sub-ordinate Service1. Assistant Manager (Admin.)2. Assistant Manager (Accounts)3. System Analyst4. Divisional Accountant5. Superintendent6. Commercial Accountant



Category III

TNPHCL Ministerial service1. Accounts Assistant2. Junior Accounts Assistant3. Assistant4. Revenue Inspector5. Junior Assistant6. Stenographer Gr-I7. Stenographer Gr-II8. Stenographer Gr-III9. Typist10. Record Clerk11. Driver12. Electrician
Category IV

TNPHCL Basic Service1. Office Assistant2. Xerox operator3. Plumber4. Pump Operator5. Gardener6. Watchman7. Sweeper



Category V

TNPHCL Technical Service1. Chief Engineer2. Superintending Engineer3. Executive Engineer4. Architect5. Assistant Executive Engineer6. Head Draughting Officer7. Assistant Architect
Category VI

TNPHCL Technical Subordinate Service1. Assistant Engineer/Junior Engineer2. Junior Architect.3. Special Grade Draughting Officer4. Senior Draughting officer5. Draughting officer6. Junior Draughting officer7. Head Surveyor8. Surveyor9. Technical Assistant10. Assistant Draughtsman11. Blue print operator



General Regulations – Part II

1. All the employees shall possess an adequate knowledge of TAMIL. No person

shall be eligible for appointment to any post by direct recruitment unless

he has adequate knowledge of TAMIL.

Explanation: -

(i) in the case of a post for which the educational qualification prescribedis the minimum general educational qualification and above, he has passed theS.S.L.C. Public Examination with Tamil as one of the language or studied theHigh School course in Tamil Medium or passed the Second Class Language Testin Tamil conducted by the Tamil Nadu Public Service Commission;
(ii) in the case of a post for which the educational qualification prescribed isVIII Standard and above but below S.S.L.C. he has studied in Tamil Mediumthese standards or passed the language test in Tamil referred to in rule 12 (B)(i) in Part II of the Tamil Nadu State and Subordinate Service Rules, and
(iii) in the case of a post for which the educational qualification prescribed isbelow VIII Standard, he has studied in Tamil Medium these standards orpassed the oral test in Tamil referred to by the Tamil Nadu Public ServiceCommission.(2) Every candidate is as referred to in the proviso to clause (I) shall,  if selectedfor appointment, pass the Second Class Language Test in Tamil conducted bythe Tamil Nadu Public Service Commission within the period of his probationand notwithstanding anything contained in regulation 14, the period of hisprobation may be extended to four years from the date of appointment in



order to enable him to pass the Second Class Language.  Test in Tamil.  Suchperson shall, notwithstanding anything contained in the Fundamental Rules,be granted increments if, but for his failure to pass the said Language Test, hewould have been declared to have satisfactorily completed his probation.  If hefails to pass the said Language Test within the said period of four years, heshall be discharged from service(3) The syllabus for the Second Class Language Test in Tamil referred to in thisregulation shall be specified as below:(i) A Language Test of the Standard for VIII Standard shall be prescribedfor those whose educational qualification is VIII Standard and above butbelow S.S.L.C. and for those who do not possess an adequate knowledgeof the official language of the State of Tamil Nadu as specified below:-
Item of Syllabus

Maximum
marks

prescribed

Minimum
Marks to be

obtained

Aggregate
marks for

a pass

Duration
of test(1) (2) (3) (4) (5)

Part IDictation of half a pagetyped matter 60 24 50 10minutes
Part II:- Reading 40 16(ii) An oral test of the standard for IV Standard shall be prescribed forthose, whose educational qualification is below VIII Standard and forthose who do not possess an adequate knowledge of Tamil to find outwhether a person is able to converse freely and fluently in Tamil.

The above tests shall be conducted by the appointing authorities.

2. Date of Birth: -The Date of Birth of a candidate in the H.S.S.L.C./S.S.L.C. or MatriculationCertificate issued by recognized schools shall be taken as an authentic for



purpose of appointment. The date of birth accepted at the time of initialappointment shall be final.
3. Recruitment-a. All first appointment to a Service shall be made by the appointing authority from alist of approved candidates.b. For all vacancies other than those proposed to be filled up by promotion amongthe existing employees or by deputation of personnel from Government orother agencies and the dependents of the deceased employees or retrenchedGovernment employees as notified by Government from time to time, theappointing authority shall notify all vacancies of posts to be filled up by directrecruitment including such vacancies likely to arise in the next six months tothe local Employment Exchanges as provided for in the Employment Exchange(Compulsory Notification of Vacancies) Act, 1959 (Central Act 31 of 1959), andthe rules made there under and shall select the candidate only from among thesuitable candidates sponsored by the local Employment Exchange.c. If the local Employment Exchange is unable to sponsor the required number ofeligible candidates and gives a certificate to that effect, the appointingauthority shall advertise the remaining vacancies in at least one English dailynewspaper and at least two Tamil daily newspapers having a wide circulationin Tamil Nadu and select such candidates from among the eligible candidateswho apply in response to such advertisement.d. The approved list of candidates for direct recruitment shall not ordinarily bevalid for more than six months from the date on which it is drawn up.e. Where the name of a candidate has been included in the list of approved



candidates for more than one class, category or service, the appointingauthority who proposes to appoint such candidate shall require him to selectone category or service to which he opts.  On such selection the name of thecandidate shall be removed from the list of approved candidates for theremaining class, category or service.f. The option once exercised shall be final.g. The Selection of candidates shall be made by the Selection Committee constitutedby the Chairman and Managing Director from time to time.
Furnishing of security:Any person appointed to the categories for which security is considerednecessary, shall furnish the prescribed security or in any other manner prescribedby the Board from time to time. The Managing Director may permit any part of thesecurity to be collected from the pay of the individual in installments.

4. Production of Certificates:All persons selected for appointmenta) Shall produce a Certificate of Medical Fitness andb) Shall satisfy the appointment authority with regard to his character andantecedents by producing appropriate Certificate
5. Reservation:-i. Where the Regulation lay down that the principles of reservation ofappointments including communal rotation shall apply to any service, classor category, appointments shall be made in the order of communal rotation

as specified by the Government from time to time. The reservation in regard tophysically handicapped persons, Women, Ex-servicemen, Scheduled Caste,Schedule caste (Arunthathiyar), Scheduled Tribes, Backward class, Backward



Class (Muslim) and Most Backward class shall also apply to any service, class orcategory as specified by the Government from time to time.ii. A minimum of 30% of all vacancies which are to be filled through direct recruitmentshall be set apart for women candidates. In respect of the posts to which therule of reservation applies, 30% shall be set apart for women candidatesfollowing the existing reservation for SC, ST, BC etc., of general turn.iii. Appointment of Women: - Women alone shall be appointed to post in anyinstitution or establishment specially provided for them; provided thatmen may be appointed, if suitable and qualified women are not availablefor such appointment. Regarding reservation for women employees theregulations applicable for State Government Employees will be adopted.iv. Promotion will be considered based on Merit and Seniority.
6.  Seniority:-(a) The seniority of a person in a service, class or category or grade shallunless he has been reduced to a lower rank as a punishment, be determinedby the ranking assigned by the appointing authority on the date from whichhis services were regularized. The seniority shall be maintainedirrespective of the actual date of joining duty. The date ofcommencement of probation shall be the date on which irrespective ofseniority, he is placed on probation.(b) The transfer of a person from one category to another category of postscarrying the same scale of pay, shall not be treated as first appointmentfor the purpose of seniority. The seniority of a person so transferred shallbe determined with reference to his ranking in the category of posts from



which he was transferred. Where any doubt of difficulty arises in applying thisclause seniority shall be determined by the appointing authority.
(c) When a person is reduced in rank to a post in a lower class of category, heshall be placed at the top of the latter, unless the authority ordering suchreduction, directs that he shall take rank in the lower category next below anyspecified member thereof.

7.  Probation:-Every person appointed by direct recruitment to a service shall undergo theperiod of probation of two years, within a continuous period of three years. Theperson appointed to a service shall be eligible to count for probation in that service,his services if any, either temporary or on probation, rendered subsequently in anyother category, the duties of which involves responsibilities of equal or greatermagnitude than those attached to the former category for the period during which hewould have continued to hold a post in the former category but for his appointmentto the latter category.
8. Extension of probation:-a) The appointing authority may extend the period of probation of anyprobationer either,1. To enable the probationer to acquire the special qualification or to passthe prescribed tests or2. To enable the appointing authority to appraise his service and to decidewhether the probationer is suitable for regular appointment or not.b) The order extending the probation will be issued within the prescribed period ofprobation.



c) The extended period of probation shall unless further extended by theChairman and Managing Director, terminate, at the latest, when theprobationer has after the expiry of the period of probation prescribed for thepost in which he is on probation, completed one year on duty in the post. In casewhere the probation of a probationer is extended, a condition shall, unless thereare special reasons to the contrary, be attached to the order of probation thatthe probationer's increment shall be stopped until he is declared to havesatisfactorily completed his probation. Such stoppage of increments shall not betreated as a penalty but only as a condition of extension of probation and shallnot have the effect of postponing future increments after he has passed theprescribed tests or after he is declared to have satisfactorily completed hisprobation.
9. Completion or Termination of Probation: -

a) At the end of the prescribed period or extended period of probation, as the case be,the appointing authority shall consider the probationer's suitability for regularappointment in the post in which he is a probationer.
b) If the appointing authority decides that a probationer is suitable for suchappointment, he shall issue an order as soon as the period of probation is over,declaring the probationer to have satisfactorily completed his probation.
c) If within the prescribed period of probation or extended period of probation, theappointing authority decides that a probationer is not suitable for regularappointment or has not acquired the special qualifications prescribed, he may atits discretion, by order terminate his probation, and discharge him from service.



d) If no order of completion, extension or termination is issued within six monthsfrom the date of expiry of the prescribed or extended period of Probation, theprobationer shall be deemed to have completed his probation. Formal orders shallissue thereafter.
10. Appeal Against Extension of probation / Discharge:a) A probationer whose probation is extended or who is discharged shall, withina period of two months from the date of the order, be entitled to appeal againstsuch order passed by the competent authority, to the authority, to which anappeal would lie against an order of dismissal passed by the Competent Authorityagainst a regular employee of the service, group or category, as the case may be.b) The authority competent to entertain an appeal under sub-clause (a) may eitheror otherwise revises any order extending the probation terminating theservice of a probationer under rule 7 or 8 within two months from the date ofthe order.c) When an order terminating and discharging the services of a probationer is setaside under sub-clause (b) and the probationer is restored to duty, the periodbetween the date of discharge and the date of such restoration may be treated ason duty except for period of probation. The period of probation undergone by suchprobationer at the time of his discharge shall, however, count towards hisprobation prescribed by the Regulation applicable to him.
11. Preparation of Panel for Promotion:

I a) No member of a service or class of a service shall be eligible for promotionfrom the category in which he was appointed to the service unless he issatisfactorily completed his probation in that category.



b) Promotions in a service or class to a selection category shall be made ongrounds of merit and ability, seniority being considered only where merit andability are approximately equal.c) All other promotions shall, be made in accordance with seniority unlessthe promotion of a member has been withheld as a penalty.
II Preparation of panel:-i) A list of approved candidates for appointment by promotion byrecruitment by transfer to all categories of posts shall be preparedannually against the estimated number of vacancies expected to ariseduring the course of a year.ii) The estimate of vacancies should be prepared as at 1st of September ofeach year taking into account the total number of permanent posts in acategory, the number of temporary posts in existence for promotionover the anticipated sanction of new posts, during the panel year, theprovision for leave reserve (5 percent cadre strength) and unexpectedcontingencies, vacancies caused due to retirement, promotion, etc., asthe guidelines prescribed by Government.iii) The list of approved candidates, so prepared, shall be in force for aperiod of one year only from the date of approval by the competentauthority and shall lapse at the end of the year.iv) The inclusion of a candidate’s name in any list of approved candidatesfor any service or class or category in a service shall not confer on himany claim for appointment to the service, class or category.v) In case of pending enquiry including vigilance enquiry and in caseswhere specific charges have not been framed promotion and



appointment shall be considered on the basis of the performance of theoffice /PF/ Record sheet and the punishments if any previouslyimposed.vi) In case where specific charges have been framed (or) Charge sheet hasbeen filed in criminal case. Promotion / Appointment shall be differedtill the proceedings are cancelled. However they may be considered forpromotion if they are exonerated or acquitted from the charges.
III. Temporary PromotionWhere it is necessary in the public interest owing to an emergencywhich has arise to fill immediately a vacancy, the Appointing Authority maytemporarily promote a person who possesses the qualifications prescribed forthe post. Otherwise than in accordance with the Regulations.
IV. Promotion Committee:i) A committee shall consider the names of individuals for promotion. Thepromotion committee shall be constituted by the Chairman & ManagingDirector.

ii) In this connection, it is pointed out that, as per the orders of theGovernment in G.O. Ms. No. 656 Finance (BPE) Department dated13.11.1993 for creating or upgrading post carrying a scale of pay of Rs.15600 -39100 + GP 6600 and above and for promotion of officers, onelevel below Chairman and Managing Director prior approval ofGovernment is required.



12.1 Resignation:-a) No Employee of the Corporation shall be permitted to resign unless he givesthree months prior notice or pay in lieu thereof and also settles all the dues tothe Corporation. The resignation so rendered shall not be accepted if majorcharges are pending. An employee, if he resigns his posts, shall forfeit theentire service rendered by him, at the time of resignation.b) Competent authority at his discretion can waive such notice period in part orin full.c) The re-appointment of such person to any post shall be treated as a firstappointment to such a post and all Regulations governing such appointmentshall apply and on such re-appointment, he shall not be entitled to count anyportion of his previous service for any benefits or concession admissible underany rule or order.
12.2 Forfeiture of service on resignation:-a) Resignation from a service or post entails forfeiture of past service, Providedthat a resignation shall not entail forfeiture of past service if it has beensubmitted to take up with proper permission, another appointment, whethertemporary or permanent, under the Government where the service qualifies.b) Interruption in service in a case falling under the provision to sub rule, due tothe two appointments being at different stations, not exceeding the joiningtime permissible under the rules of transfer, shall be covered by grant of leaveof any kind due to the Government servant on the date of relief or by formalcondonation to the extent to which the period is not covered by leave due tothe Government servant. (Rule 23 in Tamil Nadu Pension Rules (Corrected30.09.2008))



13.1. Termination:The Corporation shall terminate the services ofa. A person appointed on probation before the expiry or at the end of theprescribed or extended period of probation if he is not acquired the requisitequalification or if his services are found not satisfactory.
b. A person engaged under contract in accordance with terms of his contract orbefore the contract period of his services were found unsatisfactory.
c. A person appointed otherwise than under contract to hold a temporaryappointment on the expiration of the period of appointment or for want ofvacancy. –d. Any employee not coming under sub rule (a) to (c) above, on giving 90 days’notice or 90 days’ pay in lieu thereof.

Notwithstanding the provisions of rule 13, a servant of the Corporation:-i. Who is already under suspension on a charge of misconduct orii. In respect of whom an order of suspension has been issued and againstwhom an enquiry into charges of Criminal misconduct is pending oriii. In respect of whom an order of suspension has been issued and againstwhom an enquiry into allegations of criminal misconduct is pending.Shall not be permitted to retire on his reaching the date of retirementbut shall be retained in service until the enquiry into the charges ofmisconduct or criminal misconduct is concluded and a final orderpassed thereon by the competent authority or by any higher authority.(Rule F.R 56(1)(c)).



Explanation:

For the purpose of this rule, the expression Criminal misconduct shall have themeaning as in Section 13 of the Prevention of Corruption Act 1988 (Central Act 48of1988).
13.2. Forfeiture of service on dismissal or removal – Dismissal or removal of anemployee of the Corporation from a service or post entails forfeiture of this pastservice.
13.3. Counting past service on reinstatement - An employee of the Corporationwho is dismissed, removed or compulsorily retired from service but is reinstated onappeal or review, is entitled to count his past service as qualifying service.
13.4. The period of interruption in service between the date of dismissal, removal orcompulsory retirement, as the case may be and the date of reinstatement and theperiod of suspension if any, shall not count as qualifying service unless regularized asduty or leave by a specific order or the authority which passed the order ofreinstatement.
14. Retirement: -Every employee of the Corporation, other than the employees classified asBasic service appointed prior to the coming into force of these regulations, shallretire on attaining the age of 58 years. The employees classified under Basic Serviceappointed prior to the coming into force of these regulations shall retire on attainingthe age of 60 years. The date of retirement of the employees shall take effect in theafternoon of the last day of the month in which he attains the above age (Rule F.R

56(1)(a))..



15. Compulsory / Voluntary Retirement: -a) Notwithstanding anything contained in this rule, the appropriate authorityshall if it is of the opinion that it is in public interest so to do, have the absoluteright to retire any employee by giving him notice of not less than threemonths’ in writing or three months’ pay and allowance in lieu of such notice,after he has attained the age of 50 years or after he has completed 30 years ofqualifying service in respect of person superior service and 55 years or 30years of qualifying- service in respect of persons in Basic Service. (Rule F.R

56(2) & (Rule F.R 56(3)(a) (b)).b) A second review may be made when they attain the age of 55 years in respectof persons in superior service and 58 years in respect of persons in BasicService appointed prior to coming into force of these regulations.c) Notwithstanding anything contained in sub Regulation (a) and (b) above, areview may be taken up at any time.
d) Any employee who has attained the age of 50 years or who has completed 20years of qualifying service may likewise retire from service by giving notice ofnot less than three months in writing to the appropriate authority.

Explanation:(I)“Appropriate authority” means the authority who has the power to makeappointment to the posts or service from which the employee is required to retire orwants to retire.
Explanation: (II)For the purpose of this Rule, the three months’ notice may be given before theemployee attains the age of 50 years provided that the retirement takes place afterhe has attained that age.



16. Foreign Service:-The Board may depute employee/employees to Foreign Service.a. All the terms and conditions of an employee's transfer on Foreign Service mustbe settled well in advance in consultation with the foreign employer andcommunicated to the foreign employer and the employee concerned before theemployee is relieved to take up the Foreign Service.b. An employee of this Corporation on deputation to any other State Public SectorUndertaking/Corporation/Board may be allowed to be permanently absorbedin the said Corporation/Board while deciding the extension of deputation onForeign Service for more than three years subject to the following terms andconditions.In any case, the period of Foreign Service shall not extend beyond the date ofretirement of the employee. In the event of terms and conditions of the deputationon Foreign Service not being fulfilled, it is left to the company to terminate thearrangement on transfer of an employee to Foreign Service and the employeeshould abide by such directions as the company would give in this behalf.c. The competent authority may transfer an employee to Foreign Service with hisconsent subject to the following terms and conditions:1. While on Foreign Service, the deputationist will be allowed their gradepay admissible to them not lower than the pay of Tamil Nadu PoliceHousing Corporation Limited.2. They will be paid Dearness Allowance and other allowance at the ratenot lower than admissible under Tamil Nadu Police HousingCorporation Limited.



3. The rights of the Officers/Staff in Tamil Nadu Police HousingCorporation will be protected.4. The foreign employer should be prepared to relieve the Officer/Staff asand when their services are required by Tamil Nadu Police HousingCorporation Limited.5. The concurrence of Tamil Nadu Police Housing Corporation Ltd. wouldbe necessary for imposing any penalty against Officer/Staff for the lapsecommitted while in the Foreign Service.6. The service rendered in Tamil Nadu Police Housing Corporation Limitedand in the Foreign Service in the same post will be taken into accountfor sanction of increment.7. They will continue to earn leave at the rate admissible to them in TamilNadu Police Housing Corporation Limited. No leave salary contributionshall be paid by Tamil Nadu Police Housing Corporation Ltd. The leavesalary for any period of leave taken while on Foreign Service shall bepaid by the foreign employer.8. If the medical concession prevalent under the foreign employer is lessattractive than the concession in the Tamil Nadu Police HousingCorporation Limited, they shall have the option to avail themselves ofthe benefits available under the Tamil Nadu Police Housing CorporationRegulation. The foreign employer shall bear the expenditure in regardto the medical concession availed by them.9. Travelling Allowances and Daily Allowances payable to deputed staffwill be governed by the Regulation and rates of the foreign employer.



10. Transit pay if any for joining the post and on their reversion will beborne by the foreign employer as per Regulation in force in Tamil NaduPolice Housing Corporation Limited.11. Conveyance allowance/Cash allowance/Special allowance, if any,applicable to the post in Tamil Nadu Police Housing Corporation Limitedprior to deputation will be continued to be paid by the foreignemployer.12. Expenditure on employer's share of E.P.F. account shall be met by theforeign employer.13. Administrative charges of E.P.F. at the Ruling rates shall be met by theforeign employer.14. The Foreign Service shall begin from the date on which the employeerelinquishes charge of his post in Tamil Nadu Police HousingCorporation Limited and shall end on the date he takes charge of thepost in Tamil Nadu Police Housing Corporation Limited on reversion.15. The foreign employer shall bear the transfer T.A. expenses at the ratesapplicable in Tamil Nadu Police Housing Corporation Limited for thejourney from the station in Tamil Nadu Police Housing CorporationLimited to the place where he takes charge under the foreign employerand vice versa.16. The foreign employer shall bear the liability for leave salary in respectof disability leave granted to the persons on account of any disabilitythat may arise in and through services in it even though it mightmanifest itself after termination of his service under the foreignemployer.



17. Promotion of the employee on Foreign Service shall not be done abovethe post to which he is deputed without the consent of Tamil NaduPolice Housing Corporation Limited. (Rule F.R 110 to 114).

17. Absorption in other Corporation/ Boards: G.O. Ms. No.27 Fin(BPE) Dept.

dt:24.01.2007An employee of this Corporation on deputation to any other public sectorundertaking/Corporation/Board may be allowed to be permanently absorbed in thesaid Corporation/Board while deciding the extension of deputation on ForeignService for more than 3 years subject to the following terms and conditions:1. P.F/E.P.F/ account of the personnel in Tamil Nadu Police Housing CorporationLimited will be transferred to the P.F./E.P.F. account of the persons under theCorporation/Board where he is permanently absorbed.2. Gratuity Liability either to the organization or to the individual be settled asmay be decided by both organizations.3. The absorbed employee in other Corporation/Boards have to take their chances in theCorporation/Boards and in any event they will not be taken back to Tamil NaduHousing Corporation Limited and in their lien in Tamil Nadu Police HousingCorporation Limited will be terminated from the date of such permanentabsorption in the Corporation/Boards.4. Tamil Nadu Police Housing Corporation Limited will give cash equivalent to 50% ofthe quantum of Earned Leave at the credit of the employee on the date ofabsorption and the balance of credit will be transferred to the account of theindividual under the Corporation/Board with full leave liability thereof beingpaid to the Corporation by Tamil Nadu Police Housing Corporation Limited to meetthe leave salary payable to the employer absorbed in the Corporation/Board



5. From the date of absorption in other Corporation/Boards, the employees will ceaseto be the employees of Tamil Nadu Police Housing Corporation Limited and theyare not entitled for any other benefits which will be extended to the TamilnaduPolice Housing Corporation Limited employees in future.6. The crucial date for calculation of the terminal benefits for such employees will bethe date from which the employees are continuously working in the saidCorporation / Board.7. In respect of transfer of workers, instead of Earned Leave, the Annual Leavemay be transferred. (G.O. MS. 27 Fin(BPE) Dept. dt:24.01.2007).

18. Working hours, Holidays and Leavei. The office of the Corporation shall remain open during such hours on anyday with a break for lunch, as may be decided by the Chairman andManaging Director.ii. The Chairman and Managing Director may from time to time declare thenumber of holidays to be observed by the office of the Corporationprovided that such number of holidays shall not be more than those asdeclared by the Government.
19. Fixation of pay, Sanction of Increment etc.Fixation of pay, sanction of increment, granting of additional charge allowance,fees of honorarium, subsistence allowance, additional charge allowance etc., shall beregulated as per the relevant provisions of Fundamental Rules of Government ofTamil Nadu as amended from time to time.



20. Joining time and joining time payGranting of joining time and pay and allowances during joining time shall beregulated as per the relevant provisions of Fundamental Rules of Government ofTamil Nadu as amended from time to time.
21.  Leave RegulationGranting of EL, UEL on MC, UEL on private affairs and other kinds of leave shall;be as applicable to the State Government servants and shall be governed by the Tamil

Nadu Police Housing Corporation’s  Service Regulations as amended from time to time,excepti. In the case of members of watch and ward which will be governed by theterms of periodical memo of settlement.ii. In case of sweepers, scavengers, gardener and water boy it will begoverned by order of the Board from time to time.
22.  Travelling Allowance Regulation.i. The classification of the Corporation officers and staff and the rates of D.A.,Transfer T.A., Conveyance and other allowances will be regulated in accordancewith the provisions relating to public sector undertakings made by theGovernment in Finance (BPE) Department from time to time. Those aspectsrelating to the payment of TA not covered by the above provisions will beregulated in accordance with the provisions of the TNTA Regulation and theclarifications issued by the Government from time to time.ii. The Chairman and Managing Director may permit employee to travel by ahigher class by Rail or by car etc., for special reasons. This should be restricted tovery urgent and needy cases.



iii. LTC: - The employees of the Corporation are entitled by LTC concessions asapplicable to Government servants from time to time.
iv. Loans and Advances: - The Board shall be at liberty to implement the scheme ofshort or long term loans and advances and to stipulate the terms of repaymentof interest, method of recovery etc., as per the Regulation of the Governmentin force to the Government employees from time to time subject toavailability of funds under the budget allocation.
v. Employees Provident Fund: - There shall be a scheme of Employees ProvidentFund of contributory nature for the employees in accordance with theRegulation relating to the Provident Fund Act.

vi. Record of Service: -i. A record of service of each employee of the Corporation shall bemaintained in the form and manner prescribed by the Board ofDirectors to include all details of service, pay drawn, Leave andpunishments if any etc.,ii. A record sheet on annual reports on work and conduct of eachemployee of the Corporation from the cadre of Assistant /Superintendent shall also be maintained.
23. Saving Clause:The service Regulation shall not adversely affect the person/ persons holding thevarious posts available in the Corporation on the date of these Regulations withregard to the prescribed qualifications, age and experience.



24. InterpretationOn all questions of interpretation of these Regulations, the decision of theBoard of Directors of the Corporation shall be final.For matters not covered in the Service Regulation, the Regulation applicable tothe Tamilnadu Government service as amended from time to time will apply unless theBoard decides otherwise.
25. Powers to amend, add or to deleteThe Board shall be competent to alter, add or to amend or to delete any of theabove Regulation from time to time and also to give effect to them from such date as it maydeem fits.

Part-III

Special Regulation for Tamil Nadu Police Housing Corporation Limited:-

In exercise the powers conferred by Memorandum and Articles of Associationby the Tamil Nadu Police Housing Corporation Limited, the board of Tamil NaduPolice Housing Corporation Limited hereby make the following special Regulation forthe Tamil Nadu Police Housing Corporation services.
The special Regulation hereby made shall be deemed to have come into forceon the date on which the Service Regulations are approved by the Board

REGULATION

1. Constitution:- The service shall consist of the following categories of post namelyPP9-11
2. Appointment:-Appointment to the categories of post in the shall be made asnoted in Annexure I, II, III & IV



3. Reservation of appointment:- Regulation of reservation of appointments shallapply to the appointment made to all the posts by direct recruitment.
4. Eligibility – Age :- No person shall be eligible for appointment by directrecruitment, if they have completed or complete Thirty years on the first day of Julyof the year in which selection for appointment is made.
5. Other Qualification:- No person shall be eligible for appointment to the post andby the method specified in column (2) and (5) of the table in Annexure I, II, III & IVunless posses the qualification specified in the corresponding entries in column (7).

6. Probation:-Every person appointed by direct recruitment shall from the date on which hejoins duty, be on probation for a total period of two years on duty within acontinuous period of three years.Provided that every person appointed to the post of the Tamil Nadu PoliceHousing Corporation Limited Basic Service shall, from the date on which he joinsduty, be on probation for a total period of one year on duty within a continuousperiod of two years.The appointing authority shall be the authority competent to declare thesatisfactory completion of probation and also to extend the period of probation,subject to the provisions of the other regulations herein.
7. Training to persons appointed by promotion (or) by transfer on Deputation

basis and by direct recruitment. : - Every person appointed by promotion (or) byrecruitment by transfer on deputation basis and by direct recruitment shall undergo



training and pass the examination conducted at the end of the training if the Boardprescribe any training to the staff then and there.
8. Posting and Transfer: - All postings and transfers among Officers post (StaffService) shall be done by the Managing Director and among Sub-ordinate and basicservice staff shall be done by the General Manager (F & A) cum Company Secretary.
9. Preparation of Annual List of approved candidates: - For preparation of theannual list of approved candidates for appointment to the post in this Service bypromotion or by recruitment by transfer on deputation basis the crucial date onwhich the candidates would have acquired the prescribed qualification shall be …….July of every year.



TAMIL NADU POLICE HOUSING CORPORATION LIMITED
ANNEXURE -I

(Technical Service)
TNPHC Technical Service:- Qualification

Sl.
No

Category and
name of the

post
Scale of Pay Appointing

Authority Method of Recruitment

Age
Limited for

direct
recruitmen
t as on 1st
July of the
year which

the
selection is

Made

Minimum
Qualification

Proportion in
which the

vacancies are
to be filled up
and persons

recruited
directly and

by those
recruited by

transfer /
promotion.

whether the
regulation
relating to

reservation
of

appointment
is applicable

Tests to
be

passed
within

the
period
probati

on

Other
conditions

1 2 3 4 5 6 7 8 9 10 11
1 Chief Engineer Rs. 37400-67000+GP Rs.8900 Government By Deputation

(TNHB/PWD/HW&R
W Dept.)(OR)

A degree inCivilEngineeringRecognised byTamilnaduGovernment Govt. Letterno.42228/Fin.BPE/Dept.dt:15.06.2003
By PromotionFrom the cadre ofSuperintendingEngineer with not lessthan 8 years of servicein the category inTamilnadu PoliceHousing Corporation.2 Superintending Engineer Rs. 37400-67000+GP Rs.8700 Government
By Deputation
(TNHB/PWD/HW&R
W Dept.)

8 years ofservice asExecutive Govt. Letterno.42228/Fin.



(OR)
By Promotion

Engineer withB.E (Civil) orequivalentDegree.
BPE/Dept.dt:15.06.2003From the cadre ofExecutive Engineer withnot less than 8 years ofservice in the categoryin Tamilnadu PoliceHousing Corporation.

3 ExecutiveEngineer Rs. 15600 -39100+ GP Rs. 6600 Managing
Director

By Deputation
(TNHB/PWD/HW&R
W Dept.)

Govt. Letterno.42228/Fin.BPE/Dept.dt:15.06.2003(OR) By
PromotionFrom the cadre of Asst.Executive Engineer withnot less than 8 years ofservice in the categoryin Tamilnadu PoliceHousing Corporation.

4 Architect Rs.15600 -39100+ GP Rs.6600 ManagingDirector
By PromotionFrom the cadre of Asst.Architect in TNPHCwith not less than 8years of service in thecategory.

G.O Ms. 234Fin(P.C)Dept.dt:01.06.2009
5 AssistantExecutiveEngineer Rs.15600 -39100+ GP Rs.5400 ManagingDirector By Deputation

(TNHB/PWD/HW&R
W Dept.)

G.O Ms. 234Fin(P.C)Dept.dt:01.06.2009
(OR)

By Promotion



From the cadre of Asst.Engineer in TNPHC withnot less than 5 years ofservice in the category.
Must havepassed B.E,Degreerecognised byTamilnadugovernment.

3:1 ratiobetweenAsst.Engineer andJuniorEngineer outof 4vacanciesthree shall befilled fromthe categoryof Asst.Engineer andthe 4th fromthe categoryof JuniorEngineer.

(or)ii) Junior Engineer inTNPHC with not lessthan 10 years of service.(or)iii) Junior Engineer inTNPHC  with not lessthan 8 years of service(Including 3 yrs. Postqualification serviceafter B.E)
6 Head DraughtsOfficer Rs.15600 -39100+ GP Rs.5700 ManagingDirector By Deputation

(TNHB/PWD/HW&R
W Dept.)

G.O Ms. 234Fin(P.C)Dept.dt:01.06.2009(OR)By
PromotionFrom the cadre ofSpecial GradeDraughting Officer withnot less than 5 years ofservice in the categoryin Tamilnadu PoliceHousing Corporation.

7 AssistantArchitect Rs.15600 -39100+ GP Rs.5400 ManagingDirector By Direct Recruitment

Must bebachelor ofArchitecture ofrecognisedUniversity.



(OR) (OR)
By Promotion:-From the cadre ofJunior Architect withnot less than 10 years ofservice in the categoryin Tamil Nadu PoliceHousing Corporation.

Must haveundergonetraining for notless than 2years inrecognisedschool ofArchitecture orpossessexperience ofnot less than 2years in thedrawing officeof an Architectwho is memberof an Associateof the BSBA ofIAA (London)of IIA (Ind.)

8 Special GradeDraughtingOfficer Rs.15600 -39100 + GPRs.5400 ChiefEngineer
By Deputation(TNHB/PWD/H.WDept..)(OR)By Promotion:-From the cadre ofSenior DraughtingOfficer with nor lessthan 5 years of servicein the category in TamilNadu Police HousingCorporation Ltd.,.

G.O Ms. 234Fin(P.C)Dept.dt:01.06.2009



1 AssistantEngineer Rs. 9300-34800+ GP RS. 4700 CE By Direct Recruitment(OR)
By Deputation(TNHB/PWD/HW&RWDept.) 30 Yrs.

Must possess adegree in CivilEngineerrecognised byTamilnaduGovernment
AccountTest forP.W.DSubordinateofficersPart I &II

G.O Mos.234 Fin(P.C)Dept.dt:01.06.2009(OR)
By Promotion:From the cadre ofTechnical Assistant inTNPHC with not less than5 years of service in thecategory with Degree inCivil Engineering.

2 JuniorArchitect Rs. 9300-34800+ GP RS. 4900 CE By Direct Recruitment

Diploma inArchitecturerecognised byTamilnaduGovernment.
G.O Mos.234 Fin(P.C)Dept.dt:01.06.09

3 SeniorDraughtingofficer Rs. 9300-34800+ GP RS. 4700 CE
By Deputation(TNHB/PWD/HW&RWDept.) (OR)
By Promotion From thecadre of Draughtingofficer in TNPHC with notless than 5 years ofservice in the category.

G.O Mos.234 Fin(P.C)Dept.dt:01.06.09

4 JuniorEngineer Rs. 9300-34800 + GPRS. 4400 CE By Direct Recruitment 30 Yrs. AccountTest forP.W.DSubordinate
G.O Mos.234 Fin(P.C)Dept.dt:01.06.09



(OR)
By Promotion

officersPart I &IIFrom the cadre ofTechnical Assistant inTNPHC with not less than5 years of service in thecategory.
5 DraughtingOfficer Rs. 9300-34800+ GP RS. 4400 CE By Deputation(TNHB/PWD/HW&RWDept.) G.O Mos.234 Fin(P.C)Dept.dt:01.06.09(OR)

By PromotionFrom the cadre of JuniorDraughting officer inTNPHC with not less than5 years of service in thecategory.
6 Head Surveyor Rs. 9300-34800+ GP RS. 4300 CE By Deputation(TNHB/PWD/HW&RWDept.) G.O Mos.234 Fin(P.C)Dept.dt:01.06.09(OR)

By PromotionFrom the cadre ofsurveyor in TNPHC withnot less than 5 years ofservice in the category.
7 Surveyor Rs. 9300-34800 + GPRS. 4200 CE By Direct Recruitment 30 Yrs. 1. Must possesthe minimumEducationalQualification

AccountTest forP.W.DSubordinate officersPart I & II
G.O Mos.234 Fin(P.C)Dept.dt:01.06.09



2. Must havepassed deputysurveyor GradeI Test of theRevenueDepartment orMust havepassed thespecialexaminationfor groupcertificate insurveying inthe followingsubjects in theTamilnaduGovernmentTechnicalExamination.a.  Surveyingand levellinghigherb.  Earth workand roadmaking lowerc. Mensurationd. Geometricaldrawing orBuildingsdrawing andestimatinglower or A passin the civilEngineeringgroupexamination



conducted bythe board ofExaminationDirectorate ofTechnicalEducationChennai in thefollowingsubjects1. Appliedmechanics(Civil branch)2. Buildingsmaterials andconstruction3. Surveytheory4. Buildingsdrawing andmensuration5. Earth workand estimating6. Electivesubjectsa. Sanitaryengineering7.  Practicalsurveypractical musthave passednational Tradecertificate/nationalApprenticeship Certificatein the trade of



surveyorissued byIndustrialTrainingInstituteAmbattur.(OR)A pass in thecertificatecourse in CivilEngineering orMechanicalEngineering orElectricalEngineering.
8 TechnicalAssistant Rs.5200-20200+ GP RS.2800 CE By direct recruitment 30 Years

A diploma inCivilEngineeringrecognised byTamil NaduGovernment
Yes

AccountTest forP.W.DSubordinateofficersPart I &II
G.O Mos.234 Fin(P.C)Dept.dt:01.06.09

9 JuniorDraughtingOfficer Rs.5200-20200+GP RS. 2800 CE By direct recruitment 30 Years
1.  Must havepossess theminimumGeneralEducationalqualification.

Yes



2. a) Must havepassed thespecialexaminationfor groupcertificate inthe Tamil NaduGovernmenttechnicalExamination inthe Buildingdrawing,consisting ofthe followingsubjects.

AccountTest forP.W.DSubordinateofficersPart I &II
G.O Mos.234 Fin(P.C)Dept.dt:01.06.09

1.  Buildingdrawing andestimatingHigher I class.2.  Buildingmaterials andconstructionsLower II class.3.  Appliedmechanicshigher II class.4.  Geometricaldrawing lowerII class.5.  Mensurationlower II class
(OR)



B.  Must havepassed thedraughtsmanship (Civil)course underthe syllabusintroducedfrom July 1952conducted bytheGovernment ofIndia, Ministryof labour.
By Deputation(TNHB/PWD/HW&RWDept.)

Must havepassed theNational TradeCertificate /NationalApprenticeship certificateawarded byIndustrialTrainingInstitute.(OR)By promotionfrom the cadre ofAssistant Draughtsmanwith not less than 5 yearsof service in that categoryin Tamilnadu PoliceHousing Corporation.



10 AssistantDraughtsman Rs. 5200-20200+ GP Rs.2000 CE By direct recruitment 36 years
Must havepassed thefollowingsubjects by thelower grade inTamilnaduGovernmenttechnical.

AccountTest forP.W.DSubordinateofficersPart I &II
G.O Mos.234 Fin(P.C)Dept.dt:01.06.09

1.  Geometricaldrawing.2.  Buildingdrawing andestimating.3.  Free handoutline andmodel drawingorii.  Must havepassed theSSLCexaminationunder theauthority ofGovernment oftamilnadu withEngineeringincluded as aspecial subjectin thebifurcatedcourse inSecondarySchool.
(OR)



iii.  A pass in theCivilEngineeringGroupExaminationconducted bythe Board ofExamination.Directorate ofTechnicalEducation,Chennai in thefollowingsubjects:-1.  Appliedmechanics (Civilbranch)2.  Buildingmaterials andconstruction3.  Surveytheory.4.  Buildingdrawing andmensuration.5.  Earth workand estimating6.  Electivesubjects.a.  SanitaryEngineering.
orb.  Roads,Bridges andRailways.7.  Practical –Survey.



11 Blue Printoperator Rs.4800-10000+ GP Rs. 1400 CE By direct recruitment 30 years I)  SSLC failed. Yes.
G.O Mos.234 Fin(P.C)Dept.dt:01.06.09

ii)  Mustpossesspracticalexperience inblue printingwork for notless than oneyear
Yes.



TNPHC Administrative Service Qualification

Sl.
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1 2 3 4 5 6 7 8 9 10 11
1 General

Manager(Finance &Administration) cumCompanySecretary.
Rs. 37400-67000+ GP Rs. 8900 Governme

nt Direct Recruitment 45 years 1.  Degree fromrecognisedUniversity.
123rd BoardMeetingItem No.14dated14.12.2007.2.  Should be anAssociatemember of theInstitute ofCharteredAccountant ofIndia.3. Institute ofCost and WorksAccountants ofIndia4. Should be anAssociatemember of theInstitute ofcompanysecretaries ofIndia.



5.  Experienceof not less than5 years in theFinance /Accounts,AdministrativeSecretarialwing of anIndustrial orCommercial.2 Manager
(Finance)

Rs. 15600-39100 + GPRs.6600 MD By DeputationFrom LFAD in the cadre ofDeputy Director
(OR)By Direct

Recruitment

Should be anAssociatemember of theInstitute ofCharteredAccountant ofIndia (or)Institute ofCost and WorksAccountants ofIndia

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
Experience ofnot less than 5years in theFinance /Accounts,3 Dy. Manager

Rs 15600-39100 + GPRs. 6000 MD By Promotion



On par withStateTransportCorporation
From the cadre ofAssistant Manger(Accounts & Admin) inTamilnadu Police HousingCorporation with not lessthan 5 years service in thecategory.

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
4 Manager(L&R) Rs 15600-39100 + GPRs. 5400 MD By Deputation G.O Ms. 234Fin(P.C)Dept.dt:01.06.09From revenuedepartment.



1 2 3 4 5 6 7 8 9 10 11
1 AssistantManager(Accounts) Rs.15600 -39100+ GP Rs. 5400 GM (F&A)Co. Secy. By Deputation

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09From Local Fund audit /AG in the cadre Inspector.(OR)
By PromotionFrom the cadre ofDivisional/ CommercialAccountant in TamilnaduPolice HousingCorporation with not lessthan 5 years service in thecategory.

2 Asst. Manager(Admin). Rs.15600 -39100+ GP Rs. 5400 GM (F&A)Co. Secy. By Deputation

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09From Police or revenueDept. in the cadre ofThasildar.(OR)
By PromotionFrom the category ofSuperintendent in theAdministrative Wing withnot less than 5 yearsexperience in TNPHC.



3 System Analyst Rs.15600 -39100+ GP Rs. 5400 GM (F&A)Co. Secy. By Direct Recruitment(OR)
Deputation from otherSPUs 30

A Degree inComputerEducationfromRecognisedUniversity /Institution.
Yes. G.O Ms. 234Fin(P.C)Dept.dt:01.06.09

4 Superintendent Rs. 9300-34800 + GPRs. 4800 GM (F&A)Co. Secy. By Deputation FromPolice Department.(OR) Yes.
By PromotionFrom the cadre ofAssistant in theAdministrative Wing notless than 5 yearsexperience in the categoryin Tamilnadu PoliceHousing Corporation.

Yes. G.O. Ms.No.250Fin(BPE)dt:17.06.09.
5 DivisionalAccountant Rs. 9300-34800+ GP Rs. 4900 GM (F&A)Co. Secy. By Deputation

From Tamilnadu HousingBoard. / Deputationistfrom LF & Audit in thecadre of Inspector)
B.ComMust havepassedAccount Testfor P.W.DSubordinateofficers  Part I& II

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
(OR)

By Promotion



From the cadre ofAccounts Assistant inTamil nadu PoliceHousing Corporation withnot less than 5 yearsservice in the category.6 CommercialAccountant Rs. 9300-34800+ GP Rs. 4800 GM (F&A)Co. Secy. By Promotion G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
From the cadre ofAccounts Assistant inTamilnadu Police HousingCorporation with not lessthan 5 years service in thecategory.



1 2 3 4 5 6 7 8 9 10 11
1 AccountsAssistant Rs.  5200-20200 +GP Rs.2800 GM (F&A)Co. Secy.

By PromotionFrom the cadre of Junioraccounts Assistant inTamil Nadu PoliceHousing Corporationwith not less than 5years service, in thecategory.

Must havepassedDistrict OfficeManual, andAccount Testfor Sub-ordinateOfficers Part -I
G.O. Ms. 45Fin( P.C)Dept.dt:10.02.11

2 JuniorAccountsAssistant Rs.  5200-20200 +GP Rs.2400 GM (F&A)Co. Secy. By Direct Recruitment B.ComDegree. G.O. Ms. 45Fin( P.C)Dept.dt:10.02.11
3 Steno GraphedGrade I Rs. 9300-34800+ GP Rs. 4800 GM (F&A)Co. Secy.

By Promotion:-From the cadre ofStenographer Gr II notless than 5 years servicein the category in TamilNadu Police HousingCorporation.
G.O. Ms.254Fin( P.C)Dept.dt:26.08.10

4 Assistant Rs.  5200-20200 +GP Rs.2800 GM (F&A)Co. Secy. By Promotion
G.O. Ms. 45Fin( P.C)Dept.dt:10.02.11From the cadre of JuniorAssistant in



Administrative wingwith 5 years service inthe category in TamilNadu Police HousingCorporationAnd from Typist andsteno typist with 5 yearsservice in the TamilNadu Police HousingCorporation in the ratio3 : 1

Must havepassedDistrict OfficeManual, andAccount Testfor Sub-ordinateOfficers Part -I

3:1 ratioJuniorAssistantand TypistSteno Typistout of 4vacanciesthree shallbe filledfrom thecategory ofJuniorAssistantand thefourth fromthe categoryof Typist /StenoTypist.(OR)By
DeputationFrom Police Department/ Other StateGovernmentundertakings / Boards

5 RevenueInspector Rs.  5200-20200 +GP Rs.2800 GM (F&A)Co. Secy. By deputation from
Revenue Department

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
6 Steno GraphedGrade II Rs.  9300-34800+GP Rs. 4200 GM (F&A)Co. Secy. By Promotion

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09



From the cadre ofStenographer Gr II with5 years service in thecategory in Tamil NaduPolice HousingCorporation7 Steno GraphedGrade III Rs.  5200-20200 +GP Rs.2800 GM (F&A)Co. Secy. Direct Recruitment 30 Any degreefromRecognisedUniversityand a pass inGovernmentTechnicalExaminationinTypewritingby HigherGrade inEnglish,Higher Gradein Tamil andpass inGovernmentTechnicalExaminationon short handby HigherGrade inEnglish andHigher Gradein Tamil.

Yes GO. Ms. No.45 Fin(P.C)Dept.dt:10.02.2011.

8 JuniorAssistant Rs.  5200-20200 +GP Rs.2400 GM (F&A)Co. Secy. Direct Recruitment(OR) 30 Any Degreefrom theRecognisedUniversity bythe Tamil
6:1 ratiobetweenDirectRecruitment



By PromotionFrom the cadre ofRecord clerk / OfficeAssistant those whohave passed SSLC
NaduGovernment and Recordclerk andOfficeAssistantout of 7vacancies 6shall befilled byDirectRecruitment7th vacancyshall befilled bypromotionfrom thecadre ofOfficeAssistantand Recordclerk

MusthavepassedDistrictofficeManualtest andAccountTest forSubordinateofficerspart-I

GO. Ms. No.45 Fin(P.C)Dept.dt:10.02.2011

9 Typist Rs.  5200-20200 +GP Rs.2400 GM (F&A)Co. Secy. By Direct Recruitment 30 I) BasicQualification:- HSC orEquivalentfrom theRecognisedBoard ofSecondaryEducation/approvedGovernmentInstitutionii)TechnicalQualification:-A pass in

MusthavepassedDistrictofficeManualtest andAccountTest forSubordinateofficerspart-I

GO. Ms. No.45 Fin(P.C)Dept.dt:10.02.11



GovernmentTechnicalExaminationintypewritingby HigherGrade inEnglish orTypewritingby HigherGrade inEnglish andLower Gradein Tamil andortypewritingby HigherGrade inTamil andLower Grade10 Electrician Rs.  4800-10000+GP Rs. 1400 GM (F&A)Co. Secy. By Direct Recruitment 30 I. MustpossessNationalTradeCertificateissued by theNationalCouncil fortraining invocationaltrades, onElectrician orcraftsmanshipcertificate of

Existing



the Industrialtrainingschoolsissued by theDirector ofIndustriesandCommerce onbehalf of theGovernmentof Tamil Naduin Electrician
Orii. a. Musthave passedVIII Standardb. Mustpossesswiremancompetencycertificateissued by thelicensingboard andc. Must havepracticalexperiencefor a period ofnot less than4 years ondistributionworks out ofwhich oneyear shouldhave beenspent on



house servicework andmaintenanceof meters.Preferencewill be givento individualswho possessmeter testingexperience.
11 Record Clerk Rs.  4800-10000 +GP Rs.1400 GM (F&A)Co. Secy. By Direct Recruitment(OR) 30 SSLCCompleted Yes G.O Ms. 234Fin(P.C)Dept.dt:01.06.09

By PromotionFrom among holder ofthe post of the OfficeAssistant
12 Data EntryOperator Rs.  4800-10000+GP Rs. 1400 GM (F&A)Co. Secy. By Direct Recruitment 30 SSLC passedwithComputerknowledge Yes G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
13 Driver Rs.  5200-20200 +GP Rs.2400 GM (F&A)Co. Secy. By Direct Recruitment 30 SSLC failedmust possesslicense todrive heavyvehicles Yes GO. Ms. 65Fin(P.C)Dept.dt:26.02.2011.
14 Office Assistant Rs. 4800-10000+ GP Rs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30

Must havepassed 8thStandard andmust beknowingcycling
Yes G.O Ms. 234Fin(P.C)Dept.dt:01.06.09



15 Plumber Rs. 4800-10000+ GP Rs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30
I. VIII passedii. MustpossescompetencyCertificate inplumbing

Yes
10%vacancies isto bereserved forEx-servicemen16 Pump Operator Rs. 4800-10000+ GP Rs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30

I. VIII passedii. Must haveexperience inoperating oiland electricpumps
G.O Ms. 234Fin(P.C)Dept.dt:01.06.09

17 Xerox Operator Rs. 4800-10000+ GP Rs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30
Must have 8thstandardpassed withexperience inXeroxmachineoperation

Yes G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
18 Sweeper Rs. 4800-10000+ GP Rs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30 Must beliterate withability to readand write inTamil

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
19 Scavenger Rs. 4800-10000+ GP Rs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30 Must beliterate withability to readand write inTamil

G.O Ms. 234Fin(P.C)Dept.dt:01.06.09
20 Watchman Rs. 4800-10000 + GPRs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30 Must havepassed 8thStandard Yes

10%vacancies isto bereserved forEx-servicemen



21 Gardener Rs. 4800-10000+ GP Rs. 1300 GM (F&A)Co. Secy. By Direct Recruitment 30 Must beliterate withability to readand write inTamil
G.O Ms. 234Fin(P.C)Dept.dt:01.06.09



PART - II
TAMIL NADU POLICE HOUSING

CORPORATION EMPLOYEES

(DISCIPLINE AND APPEAL)
REGULATIONS 2012



TAMIL NADU POLICE HOUSING CORPORATION EMPLOYEES
(Discipline and Appeal) Regulations 2012In exercise of the powers conferred by Article 102 of the Memorandum &Articles of association of the Tamil Nadu Police Housing Corporation Limited, theBoard of Tamil Nadu Police Housing Corporation Limited hereby makes the followingregulations for the employees serving in the said Corporation.

1.  Short title and commencement:(a) The regulations may be called as “The Tamil Nadu Police Housing

Corporation Employees (Discipline and Appeal) Regulations 2012”.(b) The regulation made shall come into force on and from the date of itsapproval by the board & viz., 28.05.2012.
2.  Applicability:Subject to certain exception, the Corporation may, from time to time, make inrespect of specified cases or in respect of specified classes of employees, theseregulations shall apply to all the employees of the Corporation including the everymember of Civil Service and every person holding a civil post under the state ofTamilnadu who have opted for service under the Corporation.(i) Provided that nothing in these regulations shall deprive any member ofthe Corporation of any right or privilege to which he is entitled to, by orunder any law for the time being in force.(ii) Provided further that in the case of member appointed on contract, theyshall except in so far as they are not governed by the terms of contract,be regulated by the provisions of these regulations.
3. If any doubt arises as to whether these regulations apply to any employee or inregard to the applicability or otherwise of any of the provision in this regulation, thematter shall be referred to the Chairman of the Corporation, whose decision shall befinal.



4.  Definitions:In these regulations, unless the context otherwise requires(a) ‘Corporation’ means the Tamil Nadu Police Housing Corporation pursuant toclause (7) sec 2 of Companies Act 1956.(b) ‘Disciplinary Authority’ means the authority competent under theseregulations to impose on the member of the Corporation any of the penaltiesspecified in Regulation 5.(c) ‘Chairman’ means the Chairman of the Tamil Nadu Police HousingCorporation. Appointed by Government in the rank of DGP/ADGP of TamilNadu cadre or otherwise.
5.    Penalties:The following penalties may, for good and sufficient reason and as hereinafterprovided, be imposed on the every person who is a member of civil service of thecorporation holding any post under the Corporation,i. Censureii. Fine (in the case of persons for whom such penalty is permissible underthese regulations).iii. Withholding of promotioniv. Withholding of increments of pay without cumulative effect for threeyears.Provided that in case where the punishment of withholding of incrementcannot be given effect to fully, the monetary value equivalent to the amount ofincrements ordered to be withheld for the unexpired period of the punishment shallbe recovered from the pension.Provided further that in cases of stoppage of increment with cumulative effect,the monetary value to three times the amount of increments ordered to be withheldmay be recovered.



v. (1)  Recovery from pay of the whole or part of any pecuniary losscaused to the Corporation or the State Government or to anyGovernment Company or organisation or local authority or to a localbody, while on deputation, by negligence or breach of orders.(2)  Recovery from pay to the extent necessary of the monetary valueequivalent to the amount of increments ordered to be withhold wheresuch an order cannot be given effect to.vi. Suspension, where a person has been suspended under Regulation 9 (1)the extent considered necessary by the authority imposing the penalty.vii. (a) Withholding of increment of pay to affect adversely the amountof pension payable to the member of the Corporation.(b) Withholding of increments of pay without cumulative effect fora Period exceeding three years or(c) Withholding of increments of pay with cumulative effect forany period.viii. Reduction to a lower rank in the seniority list or to a lower post notbeing lower than that to which he was directly recruited whether in thesame service or in another service, State or subordinate or to a lowertime scale, not being lower than that to which he was directly recruitedor to a lower stage in a time scale.ix. Compulsory retirement.x. Removal from the service of the Corporation.xi. Dismissal from the service of the Corporation.The penalties mentioned in items (ix) to (xi) as the case may be shall be imposedon a member of the Corporation for violation of Rule 19 of Tamil Nadu PoliceHousing Corporation Employees conduct rules 2012.



Explanation I:The discharge (i) of a person appointed on probation before the expiry or at theend of the prescribed extended period of probation or (ii) of a person engaged undercontract, in accordance with the terms of his contract (iii) of a person appointedotherwise than under contract to hold a temporary appointment on the expiration ofthe period of the appointment, does not amount to the removal or dismissal withinthe meaning of the regulation.
Explanation II:(i) The seniority on repromotion of the member of Corporation who isreduced to a lower post on time scale shall be determined by his date ofsuch repromotion.  He shall not be eligible for his original seniority, unlessotherwise directed in the order of punishment or the passed order onappeal.(iii) A member of Corporation employee whom the penalty under clause 5such Regulations is imposed will, on repromotion, count his previousservice in the higher grade unless the order of punishment on appealdirects otherwise.
Explanation III:The following shall not amount to a penalty within the meaning of thisRegulation namely:(i) withholding of increments of pay of a member of the Corporation, for hisfailure to pass any departmental examination in accordance with therules or orders governing the service to which he belongs or post whichhe holds or the terms of his appointment;(ii) non-promotion of a member of the Corporation, whether in a substantiveor officiating capacity, after consideration of his case, to a service grade orpost for promotion to which he is eligible;(iii) reversion of member of the Corporation, officiating in a higher service,grade or post to a lower service, grade or post, on the ground that he is



considered to be unsuitable for such higher service grade or post or onany administrative ground unconnected with his conduct;(iv) reversion of a member of the Corporation, appointed on probation to anyother service, grade or post, to his permanent service, grade or postduring or at the end of the period of probation in accordance with theterms of his appointment or to the rules and orders governing suchprobation;(v) replacement of the services of a member of the Corporation, whoseservices had been borrowed from a State Government or the CentralGovernment or an authority under the control of a State Government orthe Central Government at the disposal of the State Government or theCentral Government or the authority from which the services of suchmembers had been borrowed and(vi) Compulsory retirement of a member of the Corporation.
6.  Disciplinary authority in certain cases:(a) Where on promotion or transfer, a member of a service in a division,category or grade in holding an appointment in another division, categoryor grade, no penalty shall be imposed upon him in respect of his work andconduct before such promotion or transfer except by an authoritycompetent to impose the penalty upon a member of the service in the latterdivision, category or grade or class of service, as the case may be.(b) When a person has been reverted or reduced from one class of service toanother or from one class, division, category or grade or class of service toanother division, category or grade thereof, no penalty shall be imposedupon him in respect of his work and conduct while he was a member of theclass of service, division category or grade, as the case may be, from whichhe was reverted or reduced except by an authority competent to imposethe penalty upon a member of such class of service, division, category orgrade, as the case may be.



(c) Where a person to be punished has been lent to the Corporation,i) the power to impose the penalty of compulsory retirement or removalor dismissal shall not lie with any authority other than the lendingauthority, the borrowing authority shall, in a case where it considersthat the punishment of compulsory retirement, removal or dismissalshould be imposed, complete the inquiry and revert the personconcerned to the lending authority for such action as that authoritymay consider necessary,Provided that the provision in this clause requiring the reversionof the person concerned to the lending authority shall not applywhere the person has been lent by one department to another andboth the departments are under the same administrative authorityandii) Unless in any case it be otherwise provided by specific orders by theState Government, the punishing authority shall consult the lendingauthority before imposing any lesser penalty and in the case ofsuspension shall report forthwith to the lending authority thecircumstances leading to imposition of that penalty.(d)(1)      Where  a member of a civil service of the State or a person holding aCivil post under the State whose services are placed at the disposalof the Corporation, Company, Organisation or local authority has atany time before his  services are so placed, committed any act oromission which renders him liable to any penalty under Regulation5, the authority competent under Regulation 5 to impose any suchpenalty or such member or person, shall alone be competent toinitiate disciplinary proceedings against him and to impose on himsuch penalty specified in Regulation 5 as it thinks fit and theborrowing authority under whom he is serving at the time of theinstitution of such proceedings, shall be bound to render allreasonable facilities in such competent authority instituting andconducting such proceedings .



(2) where an order of suspension is made or a disciplinary proceedingsis conducted against a person whose services have been borrowedfrom any company, corporation or other authority, the authoritylending his services (hereinafter referred to as the lending authority)shall be informed of the circumstances leading to the order ofsuspension of the member or of the commencement of thedisciplinary proceedings, as the case may be as early as possible.(3) In the light of the findings in the disciplinary proceedings conductedagainst the member, if the disciplinary authority is of the opinionthat any of the penalties specified in clause (i) to (iv) and (vi) to xi) ofRegulation 5 should be imposed on him, it may after consultationwith the lending authority pass such orders on the case, as it maydeem necessary.(i) Provided that in the event of a difference of opinionbetween the borrowing authority and the lendingauthority, the services of the member shall be replaced atthe disposal of the lending authority.(ii) If the borrowing authority is of the opinion that any of thepenalties specified in item (vii) and (ix) to (xi) ofRegulation 5 should be imposed on him, it shall replace theservices of such member at the disposal of the lendingauthority and transmit to it the proceedings of the inquiryfor such action as it deems necessary.
7.  Authority to institute proceedings and to impose penalty:(1) The Chairman & Managing Director or any other authority empowered byhim by general or special order may (i) institute disciplinary proceedingsagainst any member of corporation (ii) direct a disciplinary authority toinstitute disciplinary proceedings against any member of the Corporationon whom that disciplinary authority is competent to impose under theseRegulations any of the penalties specified in Regulation 5.



(2) The authority competent under these Regulations to impose any otherpenalties specified in items (i) to (v) of Regulations 5 may institutedisciplinary proceedings against the members of the Corporation forimposition of any of the penalties specified in items (vi) to (xi) of theRegulations 5, notwithstanding the fact that such authority is notcompetent under the Regulations to impose any of the latter mentionedpenalties.(3) In any case, where more than one member of the Corporation are jointlyinvolved or whose cases are interconnected, the authority to institutedisciplinary proceedings shall be the immediate higher authority in theCorporation in respect of the member who holds the highest post amongsuch members and the disciplinary proceedings against all of them shall betaken together. Where inquiry is to be conducted in terms of Regulation8(b) the said authority may either himself conduct the inquiry or get theinquiry conducted by an Inquiring Authority appointed, who holds thehighest post among such members.  The said authority shall remit the case,at the appropriate stage, to the authority competent to impose any of thepenalties specified in Regulation 5 in respect of the member who holds thehighest post among such members in the Corporation for passing finalorders.Provided that in the case of members of the Corporation belonging todifferent departments who are jointly involved or whose cases areinterconnected, the Board of Director shall be the authority competent toinitiate disciplinary proceedings and impose any of the penalties specifiedin Regulation 5 and in such cases, the administrative department ofSecretariat in respect of the member of the Corporation who holds thehighest post will initiate such disciplinary proceedings and issue finalorders after complying with the entire procedures laid down in theseRegulations.



Provided further that this regulation shall not apply to cases in which officerscoming under the administrative control of the Chief Secretary to Government arejointly involved.
Procedure for imposing minor penalties

8 (a) In every case where it is proposed to impose on the member in theCorporation any of the penalties specified in item (i) to (v) in Regulation 5, heshall be given a reasonable opportunity of making any representation that hemay desire to make, on a Show Cause Notice (the sample format shown) belowmentioning thereon the acts or omissions and such representation, if any, shallbe taken into consideration before the order imposing the penalty is passed bythe competent authority.Provided the requirement of the sub-clause shall not apply where it isproposed to impose on the member any of the penalties aforesaid on the basis offacts which have led to his conviction by a court or where the member concerned hasabsconded or where it is, for other reason, impracticable to communicate with him.
Provided further that in every case,  where it is proposed after considering therepresentation if any, made by the member to impose any of the penalties specifiedin item vi (a) (b) or (c), the procedure laid down in sub clause  (b) of Regulation 8shall be followed before making any orders imposing on the member any suchpenalty.

Procedure for imposing major penalties

(b) (1) (i) ‘ Without prejudice to the provisions of the Public Servants’Inquiries Act 1850 (Central Act XXXVII of 1850), in every case where it isproposed to impose a member any of the penalties in item (iv) to (xi) inRegulation 5, the disciplinary authority concerned shall draw up or causeto be drawn up (i) the substance of the allegation namely imputations ofmisconduct or misbehaviour into definite and distinct articles of charge(s).(ii) A statement of allegations of imputations of misconduct ormisbehaviour in support of each article of charge, which shall contain



(a) a statement of relevant facts (b) a list of documents by which and listof witnesses by whom the articles of charge(s) are proposed to besustained in the format shown.(iii) The person charged shall be delivered or caused to be delivered a copyof articles of charge or charges, the imputations of misconduct ormisbehaviour and a list of documents and witnesses by whom eacharticle of charge is proposed to be sustained and shall require theperson charged within such time as may be specified therein a writtenstatement of defence and to state whether he desires an oral enquiry.On receipt and consideration of the statement of defence, if received, ornot received from the person charged within the period stipulated in thecharge, the Disciplinary Authority is of opinion that there are groundsfor inquiring into the truth of any imputation of misconduct ormisbehaviour against the member of the Corporation, it may itselfinquire into such of the articles of charges as are not admitted or if itconsiders it to do so, appoint an Inquiring Authority to inquire into thetruth thereof. An oral enquiry shall be held if such an enquiry is desiredby the person charged or is directed by the authority concerned. Even ifa person charged has waived an oral inquiry, such inquiry shall be heldby the authority concerned in respect of charges which are not admittedby the person charged and which can be proved only through theevidence of witnesses and documents if any.(iv) (a) Where all articles of charge(s) have been admitted by the personcharged his written statement of defence, the Disciplinary Authorityshall record his findings on each charge after taking such evidence as itmay think fit and shall act in the manner laid down in the Regulations.(b ) When the Disciplinary Authority itself inquires into any  articlesof charge(s) or appoints an Inquiring Authority for holding inquiry intosuch charge, it may issue an  order in writing in appointing theInquiring Authority and also as the ‘Presenting Officer’ to present, onits behalf, the case in support of the articles of the charge(s).  The



records connected therewith shall also be forwarded to such InquiringAuthority including the copy of the order appointing the ‘PresentingOfficer’.(iv) The person charged shall appear in person before Inquiring Authorityon the date and time fixed on any working day from the date of receiptof connected records by the Inquiring Authority.(vi) The person charged may take the assistance of any other Governmentservant  or any retired Government servant to present the case on hisbehalf but may not engage a legal practitioner for the purpose, unlessthe Inquiring Authority, is the legal practitioner or the InquiringAuthority having regard to the circumstances of the case, so permits.
ExplanationThe person charged shall not take the assistance of any retiredGovernment servant who has two pending disciplinary cases on hand inwhich he has to give assistance.(vii) If the person charged who has not admitted any of the articles of charge inhis written statement of defence or does not submit any written statementof defence, appears before the Inquiring Authority, such authority canquestion him whether he wants to state anything before he commences theinquiry and the Inquiring Authority shall record his plea, sign the recordand obtain the signature of the person charged thereon appending thefollowing certificate

“Recorded by me, read over (and translated) to the deponent and
acknowledged by him to be correct “

(Sd Inquiring Authority).(viii) If the person charged applies in writing for the supply of the documentsmentioned in the list referred to in charge in Annexure III for preparing hisdefence and submit his written statement of defence, the DisciplineAuthority shall supply such documents proposed to be sustained.  If thecharged person requires any other document(s) other than thosementioned in the list of documents in the Annexure III he shall be required



to indicate the relevancy of the documents required by him to bediscovered or produced him the authority concerned in whose custody orpossession such documents are available. The Inquiring Authority may, forreasons to be recorded in writing refuse to requisition such of thedocuments as are in his opinion, not relevant to the case.  On receipt of therequisition, referred to above any authority, having custody or possessionof the documents shall produce the same the Inquiring Authorityconcerned, provided that if the authority having custody or possession ofthe required documents is satisfied for reasons to be recorded in writingthat the production of all or any such documents would be against thepublic interest or security of the State, it shall accordingly inform theauthority concerned who shall, in turn, communicate the information to theperson charged.(2)  (i) At that Inquiry the witnesses shall be examined by or on behalf of theDisciplinary Authority by the Presenting Officer and the oral evidenceshall be heard and recorded in the presence of the person charged andthe person charged shall be entitled to cross examine the witnesses. Thewitnesses examined shall be styled as PW1, PW2 etc. and the documentsexhibited as EX P1, EX P2 etc.  The signature of the witnesses should beobtained at the end of each statement of each witness and also in thedocuments exhibited in his presence, besides the signature of theperson charged as well as Inquiring Authority. The Presenting Officer isentitled to reexamine the witnesses on any points on which they havebeen cross examined but not any new matter without leave of theInquiring Authority.  The Inquiring Authority may also put suchquestions to the witnesses considered necessary to elicit vital fact toascertain the truth.  In the case of re-examination by the PresentingOfficer the person charged is entitled to cross examine the witnesses onthose points on such examination.(ii) A list of additional witnesses and documents, if considerednecessary, in the interest of justice, may also be cited and examined and



exhibited after giving notice to the person charged, of such witnessesand documents sufficiently earlier to such examination so as to enablehim to prepare his defence for cross examining such witnesses.  TheInquiring authority shall also give an opportunity of inspecting suchdocument(s) before they are taken on record.  New evidence shall notbe permitted or called for or any witnesses shall not be recalled to fill upany gap in the prosecution evidence.(iii) After the prosecution is over, the person charged shall berequired to state whether or not he has any defence witnesses to beexamined and documents to be exhibited on his behalf and also tofurnish list of such witnesses if any, and also to state as to what eachwitnesses is to speak and also the relevancy of documents to beexhibited.  A copy of list of witnesses and documents shall also be givento the Presenting Officer, if any, appointed.  The person charged mayalso be permitted himself to give evidence on his behalf, if the personcharged gives in writing and also relevancy of his evidence in theinterest of justice provided that the Inquiring Authority may for specialand sufficient reason to be recorded in writing, refuse to call awitnesses.(iv) The evidence on behalf of the person charged shall then beproduced by him on a date and time fixed for his defence.  He mayexamine himself on his behalf if he so prefers.  The witnesses producedshall then be examined and shall also be liable to cross examination andre-examination.  The witnesses examined by the person charged isstyled as DW1, DW2 etc and the documents if any exhibited as ExD1,EXD2 etc. Each statement of written and document, if any, shall besigned by the deponent, officer charged and the Inquiring Authority.  Acertificate should be appended at the end of the statement of bothprosecution and defence as follows:
“Recorded by me, read over (and translated) to the deponent and
acknowledged by him to be correct”

(Sd) (Inquiring Authority)



(v) If the person charged states he desires to recall certain witnesses forfurther cross examination, he should be allowed to do so.  But theInquiring Authority should always question him what further questionshe wishes to put those witnesses in order to satisfy himself that they arerelevant and if they are not, he can, for reasons to be recorded, refuse torecall such witness(s).(vi) Whether or not the person charged desired or had an oral enquiry, heshall be heard in person at any stage, if he so desires before final ordersare passed.(vii) Whenever any Inquiring Authority, after having heard and recorded thewhole or any part of the evidence in an Inquiry ceases to exercisejurisdiction thereon, and he succeeded by another Inquiring Authoritywhich has and which exercises such jurisdiction, the success prInquiring Authority may act on the evidence so recorded by itspredecessor; or partly recorded by its predecessor and partly recordedby itself,  provided that if the succeeding Inquiring Authority is of theopinion that further examination of any of the witness whose evidencehas already been recorded is necessary in the interests of justice, it mayrecall, examine, cross examine and re-examine any such witnesses ashereinbefore provided.(viii) A report of the Inquiry or personal hearing, as the case may be shall beprepared by the authority holding the inquiry or personal hearingwhether or not such authority is competent to impose the penalty.  Suchreport shall contain a sufficient record of evidence, if any and astatement of the findings and the grounds thereof.(ix) If the member of the Corporation to whom a copy of the chargestogether with a statement of the allegations on which each charge isbased and of any other circumstances which it is proposed to take intoconsideration in passing the orders on the case is communicated, doesnot submit the written statement of his defence on or before the date



specified for the purpose or does not appear in person before theInquiring Authority or otherwise fails or refuses to comply with aprovisions of this regulation, the Inquiring Authority may hold theinquiry Ex-parte.(3) After the Inquiry or personal hearing referred to in clause (1) has beencompleted, the authority competent to impose the penalty specified in suchclauses (vi) to (xi) of Regulation 5 is of the opinion, on the basis of the evidenceadduced during the inquiry, any of the penalties specified in Regulation 5should be imposed on the person charged it shall before making an orderimposing such penalty, furnish to him a copy of the report of the inquiry orpersonal hearing or both, as the case may be, and call upon him to submit hisfurther representation, if any, within a reasonable time not exceeding fifteendays.  Any representation received in this behalf within the period shall betaken to consideration before making any order imposing the penaltyprovided that such representation shall be based on the evidence adducedduring the inquiry only.  It shall not be necessary to give the person chargedany opportunity of making representation on the penalty proposed to beimposed.Provided further that in the case of a person appointed to a post in atemporary department by transfer from any other class or by recruitment bytransfer from any other service, the State Government / Chairman andManaging Director may at any time before the appointment of such person as afull member to the said post,  revert him to such other clause or service, eitherfor want of vacancy or in the event of his becoming surplus to requirements orif the State Government / Chairman and Managing Director are satisfied thathe has not got the necessary aptitude for work in the said post, withoutobserving the formalities prescribed in these sub-clause.(4)i) The requirements of sub-clause (b) of Regulation 8 shall not apply while it isproposed to impose on a member of the Corporation any such penalty as isreferred to in sub clause (vi) to (xi) of Regulation 5 on the basis of the factswhich have led to his conviction in a criminal court (whether or not he has



been sentenced at once by such court to any punishment); but he shall begiven a reasonable opportunity of any representation he may desire to makeand such representation if any  shall be taken into consideration before theorder imposing the penalty is passed.ii) The requirements of sub-clause (b)  of Regulation 8 shall not applywhere it is proposed to impose on a member of the Corporation, any of thepenalties mentioned in Regulation 5, or where the officer concerned hasabsconded or where it is for other reasons impracticable to communicate withhim.iii) The provisions of sub-clause (b) of Regulation 8 shall not apply wherethe Governor is satisfied in the interests of the security of the State, it isexpedient to follow the procedure prescribed in that sub-clause.iv) (i) 1 All or any of the provisions of sub-clauses (a) and (b) of Regulation8 may in exceptional cases, for special and sufficient reasons to be recorded inwriting, be waived where there is difficulty in observing exactly therequirements of sub-clauses and those requirements can be waived withoutinjustice to the person charged.(ii) If any question arises whether it is reasonably practicable to follow theprocedure prescribed in sub-clause (b) of Regulation 8, the decision thereon ofthe authority empowered to dismiss or remove such person or reduce him inrank, as the case may be shall be final.Provided that, where any case a competent authority has imposed or declinedto impose a penalty under this regulation, a lower authority shall have no jurisdictionto proceed under this regulation in respect of the same case.Provided further that, no person shall be removed or dismissed orcompulsorily retired from the member of Corporation by any authority subordinateto that by which he was appointed.



EXPLANATION(a) The fact that the lower authority has imposed or declined to impose apenalty in any case shall not debar a higher authority from exercising hisjurisdiction under this rule in respect of the same case.(b) The order of a higher authority imposing or declining to impose in any case apenalty under this rule shall supersede any order passed by a lowerauthority in respect of the same case.(c) The fact that a lower authority has dropped a charge against a member of aservice as not proved shall not debar a higher authority from reviving it, forreasons to be recorded in writing and taking suitable action on the charge sorevived.
SUSPENSION

9. (1) A member of  the Corporation may be placed under suspension from service,where (i) an enquiry into grave charges against him is contemplated or ispending or  (ii) A compliant against him of any criminal offence is underinvestigation or trial and if such suspension is necessary in the public interest.(2) A member of the Corporation is detained in custody whether on a criminalcharge or otherwise, for a period longer than forty eight hours shall be deemedto have been suspended under this clause.(3)Where a penalty of dismissal, removal or compulsory retirement from serviceimposed upon a member of the Corporation under suspension is set aside inappeal or an review under these regulations and the case is remitted forfurther Inquiry or action or with any other direction the order of thesuspension shall be deemed to have continued in force on and from the date ofthe original order of dismissal, removal or compulsory retirement and shallremain in force until further orders.(5)Where a penalty of dismissal, or removal or compulsory retirement fromservice imposed upon a member of the Corporation is set aside or declared orrendered or void in consequence of or by a decision of a court of law and



disciplinary authority on a consideration of the circumstances of the casedecides to hold a further inquiry against him and the allegations on which thepenalty of dismissal, removal or compulsory retirement was originallyimposed, the member of the Corporation shall be deemed to have placed undersuspension by the appointing authority from the date of the original order,dismissal, removal or compulsory retirement and shall continue to remainunder suspension until further orders, provided that no such further inquiryshall be ordered unless it is intended to meet a situation where the court oflaw has passed any order purely on technical grounds without going into themerits of the case.(6)Where a member of the Corporation is suspended or is deemed to have beensuspended whether in connection with any disciplinary proceedings orotherwise or any other disciplinary proceedings are commenced or any othercriminal complaint is under investigation or trial against him during thecontinuance of the suspension and where the suspension of member of theCorporation is necessary in public interest as required the clause (1), theauthority competent to place him under suspension may, for reasons to berecorded by him in writing, direct that the member of Corporation shallcontinue to be under suspension until the termination of all or any of suchproceedings including departmental proceedings taken on the basis of factswhich led to the conviction in a criminal court.(7)An order of suspension made or deemed to have been made under thisregulation may at any time be revoked by the authority which made ordeemed to have made the order or any authority to which that authoritysubordinate.
9. A The Commissioner for Disciplinary Proceedings and the Deputy Commissionerfor Disciplinary Proceedings, a reference by the disciplinary authorityconcerned, hold the injury under regulation 8(b) of Tamil Nadu Police HousingCorporation Employee’s (Discipline & Appeal) Regulation 2012 in respect ofemployed of the Tamil Nadu Police Housing Corporation Limited.



Explanation:- “ Disciplinary Authority “ for the purpose of this Regulation shallmean the authority competent to impose the penalties refereed tothis regulation 8(b) to any authority subordinate to him but whois superior in value to the officer against whom the inquiry is tobe conducted.
10. (a) The authority imposing any penalty under these rules shall maintain arecord showing,(i) The allegation upon which the action was taken against the personpunished ;(ii) The charges framed, if any;(iii) The person’s representation, if any, and the evidence taken, if anyand(iv) The finding and the grounds thereof, if any(b) All orders of punishment shall also state the grounds on which they arebased and shall be communicated in writing to the person against whom theyare passed.(c) Every order, notice and the other process made or issued under theserules shall be served in person on the member of the Corporation or sent tohim by registered post acknowledgement due or if such person is not found byleaving it at his last known place of residence or by giving or tendering it to anadult member of his family or if none of the means aforesaid is available byaffixing it in some conspicuous part of his last known place of residence.(d) While passing final orders, the Disciplinary Authorities shall also passorders regarding the manner of disposal of the matter objects marked duringthe enquiry. After the appeal time is over, the officers concerned shallaccordingly dispose of the material objects.



APPEALS

11. The authority which may impose any of the penalty prescribed in Regulation 5above mentioned and on a member of the Corporation specified in column (i)of the schedule to these rules shall be the authority specified in thecorresponding entry in columns (ii), (iii), (iv), (v), (vi), (vii), (viii), (ix), (x), (xi),(xii) and (xiii) thereof whichever is relevant or any higher authority.
12. (1) Every member of a Corporation including a person who has ceased to be amember of Corporation shall be entitled to appeal has hereinafter provided,from an order passed by an authority,(a) Imposing upon him any of the penalties specified in the relevant columnof the schedule to the authority specified in the last column thereof.(b) discharging him in accordance with in terms of his contract, if he hasbeen engaged on a contract for a fixed or for indefinite period and hasrendered under either form of contract / continuous service for a periodexceeding five years at the time when his services are terminated and(c) reducing or withholding the maximum pension, including an additionalpension, admissible to him under the rules governing concerns.
13. (1) A member of the Corporation including a person who has ceased to besuch member in whose case the Discipline authority has passed original ordershall be entitled to submit, within a period of two months from the date onwhich the order was communicated to him, a petition to the next higherauthority for review of the orders passed by them on any of the groundsspecified below.

(i) That the order was not passed by the competent authority.
(ii) That a reasonable opportunity of defending him was not given.
(iii) That the punishment is excessive or unjust.
(iv) Discovery of new matter or evidence which the appellantallergies and proves to the satisfaction of the authority concern



was not within his knowledge or could not be adduced him beforethe order imposing the penalty was passed.
(v) Evident error or omission such as failure to apply Law ofLimitation or an error of procedure apparent on the face ofrecord.Provided that, the Competent Appellate Authority may, in itsdescription, condone any delay in submitting the petition for review within asaid period of two months.(2) The petition for appeal which does not satisfy any of the above groundsshall be summarily rejected.

14. (1) In the case of appeal against an order imposing any penalty specified inregulation 5, the Appellate Authority shall consider(a) Whether the facts on which the order was passed have been established.(b)Whether the facts established offered sufficient ground for taking action(c) Whether the penalty is excessive, adequate or inadequate and pass orders(i) confirming, enhancing, reducing or setting aside the penalty or(ii) Remitting the case to the authority which imposed the penalty or toany other authority with such direction as it may deem fit in thecircumstance of the case.
Provided that (i) if the enhanced penalty which the appellate authority proposes toimpose is one of penalties specified in clauses (vi) to (xi) of regulation 5and an enquiry under sub-clause of regulation 8 has not already been heldin the case, the Appellate Authority shall, subject to the provisions of subrule 8 itself hold such enquiry or direct that such enquiry to be held inaccordance with the provisions of sub-clause (b) of regulation 8 andthereafter, on a consideration of the proceedings of such enquiry makesuch orders as it may deem fit.(ii) If the enhanced penalty which the Appellate Authority proposes to imposeis one of the penalties specified in clauses (vi) to (xi) of Regulation 5 and aninquiry in sub-clause (b) of Regulation 8 has already been held in the case,



the Appellate Authority shall make such orders which may deem fit.(iii) No order imposing an enhanced penalty shall be made in any other caseunless the appellant has been given an reasonable opportunity as far asmay be in accordance with the provisions of sub clause (b) of Regulation 8of making a representation against such enhanced penalty.(2) Any error or defect in the procedure followed in imposing a penalty may bedisregarded by the Appellate Authority if such authority considers forreasons to be recorded, that error or defect was not material and has neithercaused injustice to the person concerned nor affected a decision of the case.
15. In the case of an appeal the Appellate Authority shall pass such order asappears to it just and equitable having a regard to all the circumstances of thecase.
16. Every person preferring an appeal shall do so separately and in his own name.
17. Every appeal preferred under these Regulation shall contain all materialstatements and arguments relied on by the Appellant shall contain nodisrespectful or improper language and shall be complete in itself.  Every suchappeal shall be addressed to the authority to whom the appeal is preferred andshall be submitted through the office to which the appellant belong orbelonged and through the authority from whose order the appeal is preferredand in the case of members of the subordinate services through the usualofficial channel.
18. An appeal may be withheld by an authority not lower than the authority fromwhose order it is preferred, if  (i) it is an appeal in a case in which under theseregulations no appeal lies or (ii) it does not comply with the provisions ofregulation 17 or (iii) it is not preferred within two months after the date onwhich the appellant was communicated of the order appealed against and noreasonable cause is shown for the delay or (iv) it is a repetition of a previousappeal and is made to the same appellant authority by which such appeal hasbeen decided and no new facts or circumstances are adduced which offered



ground for a reconsideration of the case or (v) it is addressed to an authorityto which no appeal lies under these regulations,Provided that, an every case in which an appeal is withheld, the appellantshall be informed of the fact and the reasons for it.Provided further that, an appeal withheld on account only of failure tocomply with the provisions of regulation 17 may be resubmitted at any timewithin one month of the date on which the appellant has been informed of thewithholding of the appeal and if resubmitted in form which complies withthose provisions, shall not be withheld.
19. No appeal shall lie against the withholding of an appeal by a competentauthority.
20. (a). Every appeal which is not withheld under the regulations shall beforwarded to the appellate authority by the authority from whoseorder the appeal is preferred without an expression of opinion.(b) A list of appeals withheld under regulation 18 with the reasons forwithholding them shall be forwarded half yearly by the withholdingauthority to the Appellate Authority.

21. An Appellate Authority may call for any appeal admissible under thisregulations which has been withheld by a subordinate authority and may passsuch orders thereon as it considers fit.
22. Nothing in these regulations shall operate to deprive any person of any right ofappeal which he would have had if these regulations had not been made, inrespect of any order passed before they came into force. An appeal pending atthe time when, or preferred after these regulations came into force shall bedeemed to be an appeal under these regulations and the regulation 14 shallapply as if the appeal where against an order appealable under this regulation.



REVIEW

23. (1) Not withstanding anything contained in these regulation(i) The State Government in the case of government servants on deputationfrom the state Government on the appointing authority.(ii) The Board or Chairman or Managing Director as the case may beserving under their control or.(iii) The Appellate Authority within six months of the date of orderproposed to be reviewed or(iv) any other authority specified in this behalf by the Board or Chairman &Managing Director by a general or special order and within  such time asmay be prescribed in such general or special order may at  any time,either on their or its own motion or otherwise call for the  records ofenquiry and after consultation and revised any order made under theseregulations, may(a) confirm, modify or set aside the order  or(b)confirm, reduce, enhance or set aside the penalty imposed by theorder or impose any penalty where no penalty has been imposed(or)(c) remit the case to the authority which made the order or to anyother authority directing such authority to make such furtherenquiry as it may consider proper in the circumstance of the caseor(d)pass such other orders as they or it may deem fit.Provided that, no order imposing enhancing any penalty shall be made byany reviewing authority unless the member of the Corporation concernedhave been given a reasonable opportunity of making his representationagainst the penalty proposed and where it is imposed any of the penaltiesspecified in sub clauses (vi) to (xi) of regulation 5 or to enhance the penaltyimposed by the order sought to be revised to any of the penalties specified in



those clauses and if an enquiry under sub-clause (b) of regulation 8 as notalready been held in the case no such penalty shall be imposed except after anenquiry in the manner laid down in that sub-clause (b) of regulation 8 whichshall be subject to the provision of sub-clause  (b) (4) of regulation 8 thereofand except after consultation with the Tamil Nadu Public Service Commissionwhere such consultation is necessary.Provided further that, no power of review shall be exercised by Chairman/Managing Director unless.(i) the authority which made the order in appeal or(ii) the authority to which an appeal would lie, where no appeal hasbeen preferred is subordinate to him(2) No proceeding for the review shall be commenced(a) Where no appeal has been preferred before the expiry of the period oflimitation for an appeal.(b)where an appeal had been preferred, before the disposal of such appeal(c) an application of review dealt with the same manner as if it were anappeal under these regulation
24. A statutory appeal /review /review petition or any ordinary petition made bya member of the corporation shall not automatically abate once the member ofthe corporation dies. In such cases, the appellate authority / reviewingauthority or the authority who ascertains the ordinary petition shall processand pass orders with confirming, reducing or setting the penalty inconsultation with Tamil Nadu Public service Commission. Whereverconsultation with the Tamil Nadu Public Service Commission is necessary.However, the appellate / reviewing authority or the authority ascertains thepetition cannot pass orders enhancing the penalty or the case of the authoritywhich imposed the penalty or to any other authority either direction to startfresh inquiry



25. No application for review shall be preferred more than once in respect of thesame order provided further that no application for review shall beentertained if it has not been made within a period of six months from the dateof receipt of the order on which such application of review is prescribed.
26. Nothing contained in these regulations shall be deemed to preclude in theState Government/Chairman & Managing Director from reviewing its ownorders previously passed.
27. The State Government may, at any time, either on their own motion orotherwise, review any order passed by them under these regulations, whenany new material or evidence which could not be produced or was notavailable at the time of passing the order under review and which has theeffect of changing the nature of the case, has come, or has been brought totheir notice.Provided that no order imposing or enhancing any penalty shall bemade by the State Government or Chairman or Managing Director, as thecase may be unless the member of Corporation concerned has been given areasonable opportunity of making a representation against the penaltyproposed or where it is proposed to impose any of the major penaltiesspecified in Regulation 5 or to enhance the minor penalty imposed by theorder sought to be reviewed to any of the major penalties and if an enquiryunder sub-clause (b) of Regulation 8 has not already been held in the case, nosuch penalty shall be imposed except after an inquiry in the manner laiddown in the said sub-clause (b) of Regulation 8 which shall be subject toprovisions of sub rule (4 of Regulation 8) thereof and except afterconsultation with the Tamil Nadu Public Service Commission where suchconsultation is necessary.



TAMIL NADU POLICE HOUSING CORPORATION EMPLOYEES

(Discipline and Appeal) Rules 2012

Class of officers and
Subordinates

Appointing
Authority Censure Withholding of

Promotion

Withholding of
increments

without
cumulative effect

for 3 years

Recovery from pay,
the whole or part for
pecuniary loss to the

Corporation or
recovery from pay

to the extent
necessary of the
monetary value

equivalent to the
amount of

increment where
such order cannot
be given effect to

Withholding of
increment of pay to
affect adversely the

amount of pension or
withholding of

increment of pay with
cumulative effect for a

period exceeding
three years and
withholding of

increments of pay
with cumulative effect

for any period.

Reduction to
a lower rank

in the
seniority list
or to a lower
time scale or

to a lower
stage in the
same time

scale

Suspension Compulsory
retirement

Removal
from

Service

Dismissal
from Service

Appellate
Authority

1 2 3 4 5 6 7 8 9 10 11 12 13Chief Engineer Chairman ManagingDirector ManagingDirector ManagingDirector ManagingDirector Chairman Chairman Chairman Chairman Chairman Chairman BoardGeneral Manager(F & A) cum Co.Secy. Chairman ManagingDirector ManagingDirector ManagingDirector ManagingDirector Chairman Chairman Chairman Chairman Chairman Chairman BoardSuperintendingEngineer Chairman ManagingDirector ManagingDirector ManagingDirector ManagingDirector Chairman Chairman Chairman Chairman Chairman Chairman Board
TECHNICALExecutive Engineer ManagingDirector Chief Engineer Chief Engineer Chief Engineer Chief Engineer Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector Chairman
Architect ManagingDirector Chief Engineer Chief Engineer Chief Engineer Chief Engineer Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector ChairmanAsst. ExecutiveEngineer ManagingDirector Chief Engineer Chief Engineer Chief Engineer Chief Engineer Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector ChairmanChief HeadDraughtsman ManagingDirector Chief Engineer Chief Engineer Chief Engineer Chief Engineer Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector Chairman
Assistant Architect ManagingDirector Chief Engineer Chief Engineer Chief Engineer Chief Engineer Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector Chairman
Assistant Engineer Chief Engineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirectorSenior Draughtingofficer Chief Engineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirector
Junior Engineer Chief Engineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirector



Draughting Officer Chief Engineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirector
Head Surveyor Chief Engineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirectorSurveyor Chief Engineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer SuperintendingEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirectorTechnical Assistant Superintending Engineer ExecutiveEngineer ExecutiveEngineer ExecutiveEngineer ExecutiveEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirectorJunior DraughtingOfficer Superintending Engineer ExecutiveEngineer ExecutiveEngineer ExecutiveEngineer ExecutiveEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirectorAssistantDraughtsman Superintending Engineer ExecutiveEngineer ExecutiveEngineer ExecutiveEngineer ExecutiveEngineer Chief Engineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ChiefEngineer ManagingDirector
NON-TECHNICAL

Manager (Finance) ManagingDirector GeneralManager GeneralManager GeneralManager General Manager Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector BoardAccounts Officer(Accounts and Internalaudit) ManagingDirector GeneralManager GeneralManager GeneralManager General Manager Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector Board
Manager (L&A) ManagingDirector GeneralManager GeneralManager GeneralManager General Manager Managing Director ManagingDirector ManagingDirector ManagingDirector ManagingDirector ManagingDirector Board
Assistant Manager(Accounts) GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorAsst. Manager(Admin). GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorSystem Analyst GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorDivisional Accountant GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorSuperintendent GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorCommercialAccountant GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorSteno Grapher Grade I GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirector



Steno Grapher Grade II GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorAccounts Assistant GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorAssistant GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorSteno Grapher GradeIII GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorRevenue Inspector GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorJunior Assistant GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorJunior AccountsAssistant GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirector
Typist GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorDriver GeneralManager Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorRecord Clerk Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorData Entry Operator Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorElectrician Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorBlue Print operator Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) General Manager GeneralManager GeneralManager GeneralManager GeneralManager GeneralManager ManagingDirectorOffice Assistant Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManagerPlumber Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManagerPump Operator Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManagerXerox Operator Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManagerSweeper Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManager



Scavenger Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManagerWatchman Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManagerGardener Manager(Finance) Superintendent Superintendent Superintendent Superintendent Manager (Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) Manager(Finance) GeneralManager


